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APPLICATION FOR RECORDS DISPOSITION STANDARD 
I ,i 

D I V I S I O N  OF MANAGENENT SYSTEXS 
BRANCH OF SYSTEMS AND’ PROGRAMMING 
2200 PEACHTREE SUMMIT 
401 W. PEACHTREE STREET 
 ATLANTA,^ GA 

4. Person to Contact 

C .  RAWLINGS 
7. Action Rerruested 

-_ . . - _ _  -~ - 

a. n Establish Retention Schedule; record ill continue to accumulate. 

Check One: 0 Change; Supercede; 0 Void 
b. 0 Dispose of present accumulation; no E rther accumulation anticipated. 

--- _I__ - -~ c. I% Amend Application No. U d m -  
9. Records Series Title (followed by fitle used in office; if different/ _I------ 

~- 
3. Dates of Series 
Earliest Latest 

1972 [ Present I Automated System-D-exelopment F i l e  ’ 
3. Division and  Office Function What is the function of the Division and the Office in which this record series is created? 

SEE ATTACHED 

__ _ _ _  - ~ ~ -- 
1.  Record Series Description This file contains the following dowments (include form numbers and ritles, if anv): 

Attach samples of the file. 

Documents relating l o  Designing and developing automated information systems f o r  use i n  
conducting var ious  a c t i v i t i e s  undertaken by MARTA. 

Included are Correspondence on system development , study design, cos t  summaries, program 
narratives, work programs, pro jec t  repor t s ,  f i n a l  in tegra ted  and system test  
r e s u l t s ,  f i n a l  maintenance test resul ts ,  and “supportive papers. 

Fileisarranged: Alphabet ical ly  by Pro jec t  acronymn, numerically by Pro jec t  s t e p  thereunder. 

-_ ~~~~ 
- ~ . __ ~ - I . .. 
Z. Monthly Reference Rate How often are records referred to which are: 

One to s ix  months old 3 ;Seven to twelve months o l d d . - . - ~ -  ;Thirteen to twenty-four months old 1 
twenty-live months and older _____ ? 

; 
1 

; Shelves - -_ - ; Other Ispec,fv) -__.___ __ Letter-sue drawers -.; Legal-size drawers 



~ .~ ~ 
_I --~ I 

_ _ _  - __~  ~ - ~___ -il--_ 14. Questionnaire /Place an "X" in fie proper column). 

a. I s  this the off icial copy o f  the sqries? 

I f  not. *here is i t ?  

b. Does the series contain confidential information tequiring security handling? I f  yes, ci te law or regul{tioh. 
~ . ,~ 

I 

~ _____ - - ____ scheduled separately? 

I s  the information contained in this series ever published? I f  yes. attach copy.  1. -~ __.__ -~ ~- 
g. Is the in format ion contained in this series ever analyzed andlor recorded in a summarized report? 

If yes, attach copy. 

h. I s  there a dupl icat ion o f  this series in Your office, or in another off ice or agency? 
__ __ - _-__- ~____ 

~ ~ 

If yes. where? 

Is this series lor a major p o 3 o n  of id  regularly microfi lmed? 
-_______~_ 

-_____ i, - __ 
~~ 

1. Does the record series result'in a computer printout? Tests results ares,entrio&t _______-~_li---.-~~-- --- 
15. Retention Requirements The fol lowing requires the series to be  kept: 

a. State Law __ years. d. Aud i t  period years. 

b. Statute o f  l imitat ion _ _ - ~ ~  __ years. e. Administrative heed -. years. 

c. Federal law p____ years. f. Federal retention instructions ___ year+ 

Attach copy or eacert of laws or regulations. Explain administrative need. 

~- __~___ __-_-_ ~ ___ ~~ ~ 

16. Approved Disposition Instructions This agency recommends that the f i le series be cut off at the end of each: 

[.I Calendai Yea,; 13 Fiscal Year: @ Other ___..______ then, 

0 Hold  in the current flles area 

0 Transfer l o  local holding area. hold 

0 Transfer l o  State Records Center, hold - 
Destroy 

0 Transfer to State Archives for permanent retention 

ha Other f%mrfv l  

monthlsl___- vearlsl. then 

vearlsl. then 

yearlsl. then 

Upon installation and operation of each project system, place a l l  project 
development papers i n  inactive f i l e ;  transfer to Authority's Records Center 
Vault; maintain as current v i ta l  record, hold for l i f e  of system. 
termination of system, remove from vault, store i n  Becord Center for 1 year, 
then destroy. 

Upon 

These instructions apply to all prior a n d  future dccumulations 01 the series 

(Indicdte br ie f ly  rationale lor recommenddtions abovelor write additional remarks) -- 
17 APPROVALS 


